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Letter

Plan, write, and proofread 4-paragraph letter to respond to the following prompt.
You may use your notes to help you.
There is a job opening on Mount Olympus! Write a letter to Zeus explaining why you are an ideal candidate for the position. You may use an existing position like Goddess of Love. You may make up you own position.
Plan:

Paragraph 1: Introduction

State the purpose of the letter and introduce yourself.
Purpose: ________________________________________________
Your full name and qualities you possess that make you the ideal candidate: 

________________________________________________________

________________________________________________________

Paragraph 2: Body
Describe the job you’re applying for

What job do you want?

__________________________________

What will the job entail?

___________________________________________________

___________________________________________________
___________________________________________________
Paragraph 3: Body
Why would you be good at this job? Think: How will your qualities make you ideal? What will you do that others won’t or can’t? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
 Paragraph 4: Conclusion
Thank Zeus for his time. Tell him how to contact you.

Write:
Use the form provided.

Use full block format.

Include, return address, date, inside address, salutation, body, closing and signature.

Proofread:
Have you included specific details about yourself and the position you are requesting?

Is spelling, grammar, and capitalization correct?

Have you written what you meant to write?

Are sentences complete? Any run-on sentences?

Have you included a topic sentence at the beginning of each body paragraph?

Have you addressed Zeus with the appropriate respect?
Were you professional and formal?
_____________________

Your full name 

New London Middle School
1000 West Washington Street

New London, WI 54961
USA 

______________________
Date

Zeus, Lord of the Sky, Ruler of all Gods

Mount Olympus

Greece

Zeus:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Sincerely,

___________________________
Sign your full name

_________________________________________

Type your full name
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Grading Criteria

Content:
1
3
5
Have you included specific details about yourself?

1
3
5
Have you included specific details about the position?
Conventions:

1
3
5
Is spelling, grammar, and capitalization correct?

1
3
5
Have you written what you meant to write?

Sentence fluency

1
3
5
Are sentences complete? Any run-on sentences?
Organization:

1
3
5
Is there a topic sentence at the beginning of the two body paragraphs?


Voice

1
3
5
Have you addressed Zeus with the appropriate respect? 

Were you professional and formal?
______/ 35
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_____________________

Miss Annabel Crisp

New London Middle School

1000 West Washington Street

New London, WI 54961

USA 

November 10, 2009

Zeus, Lord of the Sky, Ruler of all Gods

Mount Olympus

Greece

Zeus:
I am writing to inquire about the position called Goddess of Technology.  I have devoted much of my life training for a job like this and have developed many qualities that will make me a fantastic candidate.
I understand the Goddess of Technology has many specific duties. First, she must inspire the development of new technologies for both gods and humans. Second, she must test or supervise the testing of new technologies. Finally, she must train both people and gods to use new technology.

I am an ideal candidate for this position for several reasons. First, Morpheus, the god of dreams, has given me the ability to inspire people to invent new things through their dreams. You may have heard of the popular brain mounted DVR and the automatic deodorant and antiperspirant I inspired. Second, I will use my power of persuasion to convince people they would like to test our technology. They will not be able to resist.  Finally, I will be able to train anyone to use the new technology no matter how complex it is. I have worked with many talented teachers and have learned much from their examples. 
Thank you for taking the time to consider my application. You can reach me at the above address anytime.

Sincerely,

Annabel Crisp
Zeus:
I am writing about the job of God of cars. I would be good at this job.

This job requires me to know about lots of cars. I do. I know about all of the latest street cars. And classic cars too.

I would give cars to the people who fit them. But only if they are respectful to you. 

Sincerely,

Charlie M. Boggart. 
Zeus:

I am writing to inquire about the position of Goddess of Celebrations. I believe I would do great work in this position.

I know about many of the duties of the Goddess of Celebrations. She must plan parties for the gods and make sure the humans celebrate holidays.

This position is perfect for me! I am great at planning parties. I planned my own birthdays since I was 5. I know about all of the holidays humans celebrate and have ideas about how they could enjoy them more.

Thank you,

Connie MacPhail

